Bl

FarerTeTT wETaE AT (R HEET) g o #%ﬁﬁﬂﬂqﬂmm.?oc?

F Yo 9 FE (Correct Words/Minute) | T
2% AT HI W F21 T 3% WAl A 91 v1ea wid e A 9 \sl HF
2 1 HI W1 o121 T 3o WeaT A 31 1R T fore A 300 3F
R\ AT AT SE T 30 WeT A Y I8 Wfd [P AT 23U SH |
Yo A1 HI 4 W12 I 358 i (P AT 4o FHF |

3} ﬁ'ﬁﬁﬁméﬂmﬁ‘rypingmﬁE@Tcxtﬁﬁwwmrﬁﬂﬁ Tcxtﬁﬁﬁ%@ﬁ%%l
fegusrT TS a1 AP Text W1 Secifgd TUH saTfay gfemeffess HTHET Text 91 Punctuation
2TEY ] TEUH] TIHE! YEEH] AT T S | qe9ema e Formula T T 3% w1es 0 fie
(Correct words/minute) FTTeH= |

Formula:

Taotal words typed — Wrong words
5

w1% 918 ufd fA72 (Correct words/minute) =
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SR

-—

7o AGIGE [\

T o SRas
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** Email & Internet

W | AT G AR FH | wwE | W
| % | Nepali (Devana&ari} Typing _ e e |l
| ER English Typing : 3N Hﬁﬁl B
| Windows Basic, Word processing, Excel
3 Sheet Function, Power Point Presentation, b %0 fie
Email & Internet I
ST %o 20

SISt =7 T Typing Skill Test @1 e fHEvme .-

%) Zamml Typing Skill Test =1 =f 24 o wezewa w3er Text fage 1 38m s@W 3% W@
is: -

7% 977 Sifet e -Correct Words/Minute_ TS 3
4 21 % I[E v7e Wi e A losim
L T E 9 T T 0. WA 5 Y W1 T e AT 0.0 3
., AT BT ST TG G o W] HH Y1 TS Wfel {HAE AT oo 3
%0 AT T T TG T 43,4 921 Yg ws8 il e A g.00 3F |
%3 AT H W AE T O wwmmasﬁﬁﬁzw 9 <L}__a:|aa
%ma‘rwaﬁrmﬂwwmmuﬁrﬁﬁam ‘ U0 HHE
| %0, 91 G =T 9 T Yo el I Y14 i [ AT 1994 37
"warmﬂmaa“rﬂwwwmwﬁnﬁr&ﬁam ' oo st |
32, Mmma&ﬁt%mmmwnﬁﬁﬁzm CIETRE
ehmmwaﬂmwuﬁﬁﬁzw 240 3 |

%) EnglishTyping Skill Test F1 @l Yoo IeEEEH U2 Text fozdm T 2em HAHT HF U
HTe: -

Y1 Ve Wt A (Correct Words/Minute) CIECE C Ol
£, W] oA [ 3% Wil e AT - o 3
mmmaﬁrwwmmmﬁﬁﬁzm ] 0.0 HH
%mmwa’aﬁtﬁwﬂwmmuﬁ[ﬁﬂzw o5k HF
%3 T T W4T AT T 44 WeaT F 905 e Ui (e 1o % 00 3HFH
ah.mmwaaﬁracwmgamnﬁﬁﬁzm - .34 3
4. o1 WA AN T 29, Wl o A e el e ard Ca | heedw |
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farerer weTas HHER (¢ ) m@%ﬁwﬂ%%ﬁmuﬂmaa’tm 2063

.
H.

LA

UTEAERHERT &

o) TG AT THLE

@}mmmﬂ@@mﬁ}ﬁm,ﬁw,mtm
T ST TR

apfaamummaﬁqﬁf fureger safipvmees w9, wamTeTT T e
TR FHEE (chal ) 1 il e gafa i

o) foere Heaen G SEeAEan] SRR o, e e

T AR gHa

T AadIoTE T |

wraier, faramer worw, fnesseder el © sifvaes wem,

) AW i : G, R, 369, e, STaTE e, ghe
) TS - et TiEE, g, et oiftatoe, g, amfeas
T o, TR @19 F, Tax Deduction at Source (TDS)

A HEAT | AEHEH

2

LS

%) faaaga ssie 1 camdie ; g, gee, fagra, g9, gdu aur

| AT @E dFasl @iffem T e, seie Emmr Awn, o dtan

| e, S € S e} EEe

@) | e G, I, Aed, @A, samE et 1
TAHH FETE

) Terrrery guw ArSATER 9fteE, 389, HEed, T, sranyg g

L T EAHT ST

|u;ﬁmammfﬁnaaqawmﬁammn WEE, T ol

TTFATES

%) T, U 9T gHeE ; JUTCTER ST, Y03, AT B, 2034
a1 e, 3ot (wHeramEled),

@) e o fyree el U3, 20y (Homresrafem)

M) T HERT FedTe U9, oy (HIgAEET) =1 feereemdt
SR,

o) U SRR e W e ¥, q0c8,

%) faeres sargs ey, 200k

=) HEHE wftg U9, Y053 1 FrammEsh, oty (Haraaafd)

&) foranr, fagm @ wiats wenew, foen qur g9 w@W faem 53,
wHfeH, eRyrere SR =1 e FRiwn Fuiaad Fwrfata
(Program Implementation Procedure-PIP) St ST |

il —— e LY

L |
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) ﬁmmm{ﬁwmmw HEeS, 0 SfrEeE I

F) WA, 09 o1 Fes ; JuTerR! ST, 0w, e U, 3034 AT
frmmaett, 204 (Hymamatam),

@) sifard qur Frares fvamesrdl U3, 2oloy, (Heiiemmea) :

M) T WET geaeE U, Jelwy (HumyEfen) o e

2 3 0
| I,
| TR SUNEATOTCTRTR] AT TIET U, 2042,
=) oo erarge faee, R0k (HImgmEfa) |
=) Gt afe T, 2053 7 FmEs, o8y (HemgmwatEa)
%) Toren, fagm aur wiata w=rem, fen @ ame @ G #3,
l A, TR PEDIRIG ey # e FEH FEEE FEEY
(Program Implementation Procedure-PIP) d¥a=ff SR | ,
. -~ 9
Yo | ) AT a1 gengeA: gaws i, fatmdie e, semes ' %o
‘ ugfe, Afaer v aur fgedum
my Nl A @fbE FEuE e, S1he Serforer gieEn, I
TS mﬁf:rrt %Em'qwsm} 'EITﬁ'UT AT T A9 |
S AT %0 | %oo ‘
R e A LAk L MR TR F o O R S s T L b
Contents
1. Windows basic
** Introduction to Graphical User Interface.
g Starting and shutting down Windows,
* Basic Windows elements - Desktop, Taskbar, My Computer, Recyele Bin, e,
et Concept of files and folders.
** Scarching files and folders.
2. Word processing
** Creating, saving and opening documents.
%* Typing in Devanagari and English.
<* Text formatting (font. size, color, underline. italic, bold, etc.) and paragraph formatting (alignment,
indentation, spacing).
o [nserting header, footer, page number,
** Page sctting (margin, page size, orientation), previewing and printing of documents.
e Lxcel Sheet Function. t -

& - p
** Power Pomt Presentation.
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@) feerersy wnT WU Ui Siferen syEreraE gEAT SuTel (IEMIS) :

M faeme™ <@ gumedl (School Accounting System-SAS) g
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-'*1?'@1 ST 7, TN, e, TR, W, FagI Ul HIaTes

o) SETTel - eRaTTET uieE, 39, HEed, FH, ST, %0
| TR Wi A w5, R qu AT
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&) ST YOS : UHIERT T 2RI ST FoTedt

W) TR R, WE ETaes, e TOE, SrEHI a9 @e @,
areetTd vt ST uan a3 1 A

) #HsE (Inventory) : T, e, @t Ffees
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%) SO ST : SITOREERT T, 387, W, STNerRasH THR

W) IR/ ERGS - UNEE, Tavshdal, YR, fafy vam afees,
T T GHTH

) JEEHICT SR

o) o= aremmE 9 wfd Esue - i, 9 BRE, @il
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) ST JUITEA! - UShIERT T STRRT ST Jorreft

@) M e, qE GTTee, e Se, AREH T @ @,
FTEAT T TG U SFaeTii I 1 aan

M) HeTd (Inventory) - gi=r, T8, @rarer fafass

) ST SRATSHA ; TTET 16, TR e, Jifis SmEET @,
& 3l fohaTa

) WHF! ETEHEA ; MERT H=R, s T e, e @, @

=) fora ufeeeToaelt S « 31 SRt wifees, st T anfts
BIRCEE
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F) goaR a1 g1 gl (ICT) : e, Frafer e T §eer
agr gEar Aty (ICT) 1 STrevgerRdr, e, YA, faamersmr s
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Tufeearast SRt

@) gEAT qUT TOATGHR AT T AT, A, $ee, RS,

2%

o) FHETTe fraTereh! aotsl AIT BRI, defs ST, i e s
aur FHEEl Hee HINEREEl SRl USH  AEvEE SIS
g, fo=dt gl dErgsA
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(%) TTET G eTeRt ITSashueht éaamwm

ferfara udverrent argashH, 2042

T A

WWT

AT T ST SYHR TR ST

k4

HETHWR !

ST SATHRT

]

TATEAshT T TR STHETITIoTeRTeRT Ufariee, arfie, aiekfas aum
ey HEcH] GRIaTEEhl A

STCTHT STl T HETaTa ST Srefed W e, WIS, S, e,

SR

ATeTeRT T U TEm YRz HReay e, A, dre, e, T,

| T T gIaw TR e for  srelaee e, e
| gateTEe (e, W, F, S, A, e, e, aive) T
AT AT TS T SSjeHT frarrersret seeer

o
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General Mental Ability Test (GMAT) :

* Verbal reasoning such as series, analogy, classification, coding-
decoding.

** Non-verbal reasoning such as series, analogy, classification, Venn
diagrams, matrices, construction of squares and triangles.

** Quantitative aptitude such as data interpretation, data checking,
arithmetical reasoning /operation, percentage, fraction, decimal, ratio,
average, loss, profit, time and work.

o

| %o

FeqUieg gy a7 GEALST - UNO, SAARC, BIMSTEC, EU,
ASEAN. NAM Gt 9= STHehRT

AT HITHETEE q91 AfaaH STeHEs

) oRET : oA 3%, AU, 59, WA, VRN, e au1 "rdEe
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T SR T B |
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2. foroane wdter : quiige : 4o0
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T | ST EETAT T . . i 20
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